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Buzuposanue PIIJI s ncnosiHeHns: B 0UepetHOM y4e0HOM roay

Paboyas mporpamMMa mepecMOTpeHa, 00CyXkIeHa H 0J00peHa IS
ucnonHeHus B 2021-2022 yueOHOM Toay Ha 3aceqaHnu Kadeapsl
KadeIpa NHOCTPAHHBIX A3BIKOB U METOXHKH NPENoAaBaHUA

[Iporokom ot 2021 1. Ne
3aB. xadenpoii Sukydacsa Alicyiry CepreeBHa

Buzuposanmue PIIJ] s ucnonHenust B ouepeHoM y4eOHOM roay

Pabouas mporpaMma nepecMoTpeHa, o0cyxIeHa U 000peHa s
ucrnondenus B 2022-2023 yue6HOM roay Ha 3aceganuu Kadeapol
Kadeapa HHOCTPAHHBIX A3LIKOB H METOANKH NPeNoJaBaHus

[Ipotokom or 2022r. Ne
3aB. xadenpoii Sukydaesa Alicymy CepreeBHa

Buzuposanmue PIIJ] ans ucnoiHeHust B ouepeHoM y4eOHOM roay

Pabouas nmporpamma nepecmMoTpena, o0CyxieHa U 0JJoOpeHa 1is
ucronHenus B 2023-2024 yueGHOM rofy Ha 3aceIaHuu Kadeapol
Kadeapa HHOCTPAHHBIX A3LIKOB H METOANUKH NPeNoJaBaHUs

[Ipotokom ot 2023r. Ne
3aB. kadenpoii Snkydaesa Alicyny CepreeBHa

Busuposanmue PIIJ] ans ucnosiHeHus B 0UepeiHOM y4e0HOM roay

Pabouast mporpamMmMa nepecMoTpeHa, o0cyxKaeHa u 000peHa s
ucnonHenus B 2024-2025 yyeGHOM rofy Ha 3aceIaHuu Kadeapbl
Kadeapa NHOCTPAHHBIX SI3LIKOB U METOTMKH MPenogaBaHust

IIpotokom or 2024r. Ne
3aB. kadenpoit SInkybaesa Alicyny CepreeBHa



1. HEJIX U 3ATJAYX OCBOEHUSA JUCHUIIJINHBI

1.1 | <i>Llemn:</i> @opMupoBaHUE HHOSI3BITHONH KOMMYHHKATHBHOW KOMIETESHIIUH IJIS IETIOBOTO OOIIEHHS B YCTHOH U
MIMCHbMEHHON (opMax.

1.2 | <i>3agaun:</i> - OCBOCHHE TPAMMAaTHYECKOTO U JIEKCHIECKOTO (00IIEro ¥ TS PMHUHOIOTHYECKOT0) MUHUMYMA B
o0BeMe, HeOOXOIMMOM UTS eTTOBOTO OOIIEHHS HAa HHOCTPAHHOM SI3BIKE;

- (hopMHpOBaHNE KOMMYHHKATUBHBIX YMEHHH YCTHOTO U MUCHbMEHHOTO JIETIOBOTO OOIIEHHS HA MHOCTPAHHOM SI3bIKE;
- ¢popMuUpOBaHUE YMEHHH BBITIOJHATH TIEPEBO MPOPECCHOHANTBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha
TOCYAapCTBEHHBIH SI3BIK U O0PATHO.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxn (pazpen) OOIT: b1.0

2.1 | TpeGoBanusi K NpeABAPUTEILHON MOATOTOBKE 00y4aIOLIEerocsi:

2.1.1 | IlpepmectByromnie A1 U3y4eHUs AUCUUILIUHBI SIBISETCA AUCUUILINHA «IHOCTpaHHBIN SI3bIK» HA IPEABLAYLIEM YPOBHE
oOpa3oBaHMUsL.

2.2 | IMCUMILIMHBI U PAKTHKH, JI51 KOTOPHIX 0CBOEHHE JAHHOM JHCHUIUTMHBI (MOXYJIs1) HEOOX0IMMO KaK
npe/lecTByoIee:

2.2.1 | BemmmonHeHMe, MOATOTOBKA K MPOIIEAYPE 3aIIUTHI U 3alIUTa BHITYCKHOW KBATM(HUKAIIHOHHON pabOTHI

3. KOMOETEHLUH OBYYAIOIETOCSI, ®OPMUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCILUTIINHBI
(MOJYJIST)

YK-4: Cnioco0eH 0CcylIeCTBJIATD A€J10BYI0 KOMMYHHKAIMIO B YCTHOH M MUCbMEHHOH (popMax HA rocy1apcTBEHHOM SI3bIKe
Poccuiickoii @eaepannu 1 HHOCTPAHHOM(BIX) A3bIKE(AX)

N-1.YK-4: Brageer cucTeMoii HOpM PYCCKOro0 JINTEPATYPHOIO S3bIKA MPH €r0 HCIO0JIb30BAHNH B KauecTBe
rocyiapcTBeHHOro s3bika Poccuiickoii @egepanuu 1 HOPMAMH HHOCTPAHHOTO(bIX) A3bIKA(0B), HCIMOIb3YeT Pa3JUYHbIC
(opMbI, BUABI YCTHOMH M NMCbLMEHHONH KOMMYHUKALIMH.

- 3HAET OCHOBHBIC I'PAMMATHYECKHE CTPYKTYPHI; 00IEYNOTPEOUTENEHYIO, OOIIEKYIBTYPHYIO H PO(ECCHOHANIBHYIO JIEKCHKY;
pedeBbIe KIINIIe, HEOOXOANMBIE IS OCYIIECTBICHUS AeTOBOH KOMMYHHKAIINHA Ha HHOCTPAHHOM SI3BIKE

- yMeeT MOCTPOUTH BBICKA3BIBAHMS B CMOACIHMPOBAHHBIX (IIPEAIaraeMbIX) CUTyalUsAX OOIICHUS HA HHOCTPAHHOM S3bIKE, IIPABUIIEHO
UCTIONB3YsI BepOasibHbIE U HEBEPOATIbHBIE CPEACTBA OOIIECHHS

- BJIaJIeeT HHOCTPaHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOLICHHS

HNI-2.YK-4: Ucnoab3yeT A3bIKOBbIE CPEICTBA IS JOCTHKEHHS MPO(ecCHOHAIBHBIX LeJIell HA PYyCCKOM U HHOCTPAHHOM
(bIX) s13bIKe(aX) B pAMKAaX MEKIUYHOCTHOTO H MEKKYJIbTYPHOIO O0LIEHM.

- 3HAeT OCOOCHHOCTH CTHJIMCTHKY HAIMCaHUS OQHINAIBHBIX U HEO(DHIUATBHBIX MHCEM
- YMEET BECTH JICJIOBYIO MEPEMICKY C YIETOM COITMOKYIBTYPHBIX OCOOCHHOCTEH C MPECTaBUTEISIMH JIPYrUX CTPpaH
- BJIaJICeT TEXHHUKOI JAETOBOr0 MIChMa HA HHOCTPAHHOM SI3bIKE

4. CTPYKTYPA U COIEPKAHUE JUCOUILINHBI (MOIYJIST)

Koxn HaumenoBanue pasejos u TeM /Bua | Cemectp / | Yacos | Kommneren- | Jluteparypa | Hute | IIpumeuanue
3aHATHS 3aHATHSA/ Kypc MU PAKT.

Pasnen 1. Kypc aHrnunckoro sisbika

1.1 T'maron to be. 1 2 UJ-1.YK-4 JI1.1J12.1 0 Huckyccusi.
Bpemena anriuiickoro riiaroja rpyrrbl na-2.vyK-4 [TucemenHBIC
Simple, Active. paboTHI.
ITocTpoeHue BOIPOCUTENBHOTO
NIPEIUIOKEHMSL.

IIpaBuna cnopTuBHOrO 3TUKETA. TEeKCT
"My profession."

How to write a resume and a job
application letter.

/J1ab/




1.2

I'maroxn to be.

BpeMeHa aHrITHICKOTO II1aroiia rpyIibl
Simple, Active.

ITocTpoeHue BONIPOCUTENBHOTO
MIPEAT0KEHHS.

Tekct "My profession."

How to write a resume and a job
application letter.

/Cp/

31,6

NJ-1.YK-4
WJI-2.VK-4

J1.1J12.1

1.3

BpemeHa aHrIMHCKOro riiaroyia rpyibl
Progressive, Active.

MopabHbIe TJIATOJBI K MX 3aMCHHUTEIIH.
Tekct "The sports I play."

Join the debate.

/J1ab/

WJ-1.VK-4
WJ1-2.VK-4

J1.1J12.1

Juckyccus.
Ponesast urpa.

1.4

Bpemena aHruiickoro riaroja rpymmisl
Progressive, Active.

MoganbHbl€ TJIaroJbl H UX 3aMEHHUTEIH.
Texct "The sports I play.”

Join the debate.

/Cp/

32

WJ-1.YK-4
WJI-2.VK-4

J1.1J12.1

1.5

Tiaron to have
BpeMeHa aHrIHICKOTO TIarosia rpyYIbL
Perfect, Active

OMbpaTrueckas KOHCTPYKIHS it is/was ...

that/who
Texct «The Psychodynamic and

Behavioral Approachesy.
/J1ab/

WJ-1.VK-4
WJ1-2.VK-4

J1.1J12.1

[IepeBon
TEKCTa.

1.6

T'imaron to have
BpeMeHa aHrTHICKOTO TIIarosia rPYIIbL
Perfect, Active

OMbpaTryeckas KOHCTPYKIHS it is/was ...

that/who

Texct «The Psychodynamic and
Behavioral Approachesy.

/Cp/

32

VJI-1.YK-4
WJ1-2.VK-4

J1.1J12.1

1.7

BpeMena aHTIHICKOTO TI1arojia rpyIisl
Simple, Passive.

JIBoiiHoii coro3 both... and.

Texcr «The Cognitive and Humanistic
Approachesy.

/J1a6/

N-1.YK-4
UJ1-2.YK-4

JI1.1J12.1

Tecr.

1.8

Bpemena anrnuiickoro riarosa rpymsl
Simple, Passive.

JIBoiiHoM coro3 both... and.

Texctr «The Cognitive and Humanistic
Approachesy.

/Cp/

32

NJ-1.YK-4
UJ1-2.VK-4

J1.1J12.1

Pasnen 2. lNMpomexyToyHasi
aTTrecTaums (3a4ér)

2.1

IMonroroBka k 3auéry /3a4ét/

3,85

NJ-1.VK-4
WJ1-2.VK-4

2.2

KonraxTras padora /KCPATT/

0,15

NI-1.YK-4
UJI-2.VK-4

Pasgen 3. lNMpomexyTodHas
aTTectaums (3a4€T)

3.1

Ionroroska k 3auéry /3auéTCOI/

3,85

NJ-1.YK-4
WJI-2.VK-4

32

KonTtaktHas padora /KCPATT/

0,15

WJ-1.YK-4
WJ1-2.VK-4

Pasgen 4. KoHcynbsraumm

4.1

Koncynpranus no gucuumuiiae /Konc/

0,4

N-1.YK-4
UJ1-2.YK-4




5. ®OHJ OIEHOYHbIX CPEACTB

5.1. llosicHuTEeILHAS 3aNMCKA

1. Ha3znauenue (I)OH,Ha OILICHOYHBIX CPEACTB. OHGHO‘IHBIG CpeACTBa NMpcAHa3sHauYCHbI JJIs1 KOHTPOJISA U OLICHKHU O6p3.30BaTeJ'ILHLIX
I[OCTI/I)KCHI/Iﬁ 06y‘IaIOHII/IXC}I, OCBOMBIIHX IIPOTpaMMy y‘{e6HOI>'I JUCHUITIINHBI ((I/IHOCTpaHHBIﬁ A3BIK)».

2. ®OHJ OLIEHOYHBIX CPEJICTB BKIIIOYACT KOHTPOJIbHBIE MaTePUAIIBI [UIsl IPOBECHHS TEKYIETO KOHTPOJIS B (JOpPME TECTOBBIX
BaﬂaHHﬁ, pOJ'IeBOfI HUI'pbl, TMCbMCHHBIX pa60T, JIPICKYCCPlﬁ, TCKCTOB IJI UTCHHA U IIEPEBOJAa U HpOMe)KyTO‘{HOﬁ arrecraiguu B
(opMe BOTIPOCOB K 3aUETY, 3a4€Ty C OI[CHKOI.

5.2. OueHo4HbIe CPeICTBA IS TEKYIero KOHTPOJIs

BxoHOM KOHTPOITH (TPUMEPHOE 3aaHNUE)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxosiiee oTHocutenbHoe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

BapuaHTBI OTBETOB:

1 which

2 who

3 where

4 when

Kputepuu ouenku:

Crynent BeimonHun 84-100% 3ananuit «OTJIMYHO», MOBBIILIEHHBIA YPOBEHb

CryzneHT BbIIOIHUI 66-83% 3agaHuil «XOPOILO», TOPOTOBbI YPOBEHb

Crynent Bbinonaua 50-65% 3agaHuil «yq0BIETBOPUTEIBHOY, IOPOTrOBLII yPOBEHb

Crynent BoimonHun MeHee 50% 3agaHuil «HEyIOBIETBOPUTEIBHO», YPOBEHD HE C(HOPMUPOBAH

Tect 1 (IIpumepHbIE 3a1aHMs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities
2 high salary




3 job security
4 company car

3. Match the sentence beginnings with the endings:

1 T don’t like going a) to music.

2 Jorge quite likes b) holiday in August.

3 Pete and Gregor often play  ¢) watching football on TV.

4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 1 usually go on g) from home once a month.
8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 1 didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) I’'m staying at the Hilton in the town centre.
2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? c) I play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work? f) We're doing quite well.

7 How many hours a week do you work?  g) The room is very comfortable.
8 What do you like best about your job?  h) From time to time.

9 Where are you from? i) I'm from Italy.

Kpurepnu oneHku:

Cryznent BeinonHui 84-100% 3ananuit «OTJINYHO», MOBBIIIEHHBII YPOBEHb

Crynent BoonHUI 66-83% 3agaHuil «XOPOIIOY, ITIOPOTOBBI yPOBEHB

Crynent BbmonHun 50-65% 3agaHuil «yJ0BIE€TBOPUTENBHOY, IOPOTOBBII YPOBEHb

CryneHT BoITONTHII MeHee 50% 3amaHuil «HEYIOBICTBOPUTEIHHOY», YPOBEHB HE C(HOPMUPOBAH

Tect 2 (ITpumepHbie 3a1aHNsA)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I'm not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.




A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.

A What about you? Do you work at the weekend?

B No, I

3. Match the sentence beginnings with the endings.

1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 1 have a c) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I'm very sorry h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2) my
hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, I can
immediately (3) security. I never (4) the in-flight movie. On the plane, I like to work
on my computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I
usually (6) a taxi to my hotel. After I (7) at the hotel, I usually go for a walk. After a

long flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.
2 she have a meeting today?
3 Where you usually have lunch?
4 A Do you know Raymond Smith?
B No, 1 .
5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?
B Yes, we .
7 you have training every April?

Kpurepnu oreHku:

Cryznent Beinonnun 84-100% 3ananuil «OTJINYHO», MOBBIILIEHHBII YPOBEHb

CryneHt BbIonHUI 66-83% 3agaHuil «XOPOIIOY, TOPOTOBBIIl yPOBEHB

CrynenT BoinosHUI 50-65% 3a1aHuil «yJOBIETBOPUTEIIBHOY, TIOPOTOBBI YPOBEHB

CryzneHT BeIOIHII MeHee 50% 3a1aHuil «HEYJOBIETBOPUTEIHHOY, YPOBEHb HE CHOPMHUPOBAH

Tecr 3 (ITpumepHbIe 3a1aHUA)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?
B We don’t have any.
2 A How days off do you get every year?
B 21.
3 A T’ve just made a pot of tea. Would you like more?
B Yes, please.
4 A Are there a lot of engineers in your office?
B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?
B Yes, we do. We have vegetable soup.
6 A How time do you have free this afternoon?

B Sorry, I don’t have any. I’m really busy.
7 A Are there cars in the car park?




B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a
three-day training course about project management. It (3) (be) an interesting three days. We (4)

(read) case studies about successful and unsuccessful projects and then (5) (discuss)
them. The quality of the training (6) (be) always very high and every course (7)

(give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it a unique design. It’s the only player on the market now with this type of lid.
A What’s special about it?
B You can it easily. It protects the player. It makes it very tough. The target market for this model is

teenagers who want to look cool.
A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kputepuu ouenku:

Crynent Beimonuun 84-100% 3amganuit «OTJMYHO», MOBBIILIEHHBIH YPOBEHb

CryneHT BbIOIHUI 66-83% 3a1aHuil «XOPOIIOY», TOPOTOBbI YPOBEHb

Cryznent BbinonHua 50-65% 3agaHuil «yqOBIETBOPUTEIBHOY, IOPOrOBbIl yPOBEHb

Crynent BomonHII MeHee 50% 3agaHuil «HEeyIOBIETBOPUTEIBHOY», YPOBEHD HE C(HOPMUPOBAH

Tect 4 (IIpumepHbIe 3a1aHNs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells to a market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%




3. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make b) sell abroad

3. have a workforce of c) launch

4. export d) employ

5. introduce e) provide

6. supply f) start

4. Put the words in the correct order to make sentences.

1. were / When/ Germany / in/ they/?

When were they in Germany?
2. company / leave / the /John/Did / ?

3. Lorraine / Why / Singapore / did/ to/ move /?

4. wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They /lot/time / have / of / don’t /.

5. Match the sentence beginnings with the endings.

1 I need some training to do  a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c) a self-study course?
4 We don’t have d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not f) any money for this.

7 How about studying g) to me.

Kputepuu ouenku:

Crynent Beimonuun 84-100% 3amganuit «OTJMYHO», MOBBIIIEHHBIH YPOBEHb

CryneHT BbIOIHUI 66-83% 3a1aHuil «XOPOIIOY», TOPOTOBbI YPOBEHb

CryzneHt BbinonHua 50-65% 3agaHuil «yqOBIETBOPUTEIBHOY, IOPOTOBbII yPOBEHb

Crynent BomonHuI MeHee 50% 3agaHuil «HEyIOBIETBOPUTEIBHOY», YPOBEHB HE C(HOPMUPOBAH

Tect (IIpumepHbIe 3a1aHMs)

1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time I go to Singapore, I (stay) at the Oriental Hotel.

2. T usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

c) [ agree with you.

d) Let’s use Facebook and Twitter.

¢) How about starting a Facebook page?

f) What about using social networking sites?

g) I don’t agree.

Tania I think we need to send out e-mail advertisements.

Franco (1) . I think that’s a great idea. Diana, what do you think?
Diana I’'m afraid (2)
Franco ~ Why not?

Diana 3) . They don’t really use e-mail.
Tania So what should we do?

Diana 4) ?

Franco ~ What, you mean like Facebook and Twitter?

Diana Yes.

Tania ) . In fact, I think it’s brilliant.




Franco  (6) ?
Franco Good idea. But what about Twitter?

Diana 7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.

6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.

. Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.
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. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

. We often move documents from a PC to the network.

. We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.
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a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

i) We often have briefings.

Kputepuu ouenku:

Crynent Boimonaui 84-100% 3amanuit «OTJINYHO», TIOBBIILICHHBIA YPOBEHB

CryzneHT BbIIOIHUI 66-83% 3agaHuil «XOPOILIO», TOPOrOBbI YPOBEHb

Crynent Bbinonaua 50-65% 3agaHuil «yq0BIETBOPUTEIBHOY, IOPOTOBLI yPOBEHb

Crynent BoimonHun MeHee 50% 3agaHuil «HEyIOBIETBOPUTEIBHOY», YPOBEHD HE C(HOPMUPOBAH

Tect (IIpumepHbIe 3a1aHMsA)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch
in a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales.
You will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T have to move these boxes.
BI(3) help you.




AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. 1(6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

Al 2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! 1 (7) see you next week!

Kpurepnu oreHku:

Crynent Beinonnun 84-100% 3ananuit «OTJINYHO», MOBBIILIEHHBII YPOBEHb

CryneHt BbIONHUI 66-83% 3agaHuil «XOPOIIOY, TOPOTOBBII yPOBEHB

CrynenT BbinosiHUI 50-65% 3a1aHuil «yJOBIETBOPUTEIILHOY, IOPOTOBBIA YPOBEHB

CryzneHT BeIOTHII MeHee 50% 3a1aHuil «HEYJOBIETBOPUTEIHHOY, YPOBEHb HE CHOPMHUPOBAH

Tect (IIpumepHBIe 3a1aHMs)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since I started the job two years ago, I (1) (travel) abroad more than thirty times and I (2)

(visit) more than ten different countries. Last month, I (3) (spend) two weeks in

Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I'm good at giving presentations.
b) I spend a lot of time reading.

¢) How about 4.15?

d) I’'m afraid I can’t make that date.

e) [ improved my organisational skills.




) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) I'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

Conversation 1

A (D) missed our meeting on Tuesday. (2) late.
B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A T agree. (6) him.

Conversation 4
A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.

Conversation 6
A What didn’t you like about your last job?
B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

2. It isn’t important to write polite e-mails.

3. Speaking directly to people is sometimes very useful.

4. Nowadays, it’s OK to keep your phone switched on all the time.

5. The rules are the same for e-mail and online chat rooms.

6. Sometimes, abbreviations like GRS are fine.

Kpurepnu oreHku:

Crynent Beinonnui 84-100% 3ananuit «OTJINYHO», MOBBIILIEHHBII YPOBEHb

CryneHt BbIonHUI 66-83% 3agaHuil «XOPOIIOY, ITOPOTOBBIIl yPOBEHB

CrynenT BoinosiHUI 50-65% 3a1aHuil «yJOBIETBOPUTEIILHOY, TOPOTOBBIA YPOBEHB

CryzneHT BeIOTHII MeHee 50% 3a1aHuil «HEYJOBIETBOPUTEIHHOY, YPOBEHb HE CHOPMHUPOBAH

Ouenounoe cpenctso "PoneBas urpa"

IIpumMepHbIe TEMBI

1. Tema (mpobnema) «At the Hotel»

Kownmemust urpel: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Ponu:

a) a guest;

0) a hotel’s manager.

OsKuaeMblil pe3yiibTaT — HHCIICHHPOBKa Oece bl OpraHn30BaHa U MPE/ICTABICHA B COOTBETCTBUH C CUTYAIMeH OOIIeHNsI.

2. Tema (npobnema): «Food and Entertaining»

Kownmemnust urpel: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss
your ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager;

0) a manager.

OsxutaeMblii pe3yiibTaT — HHCIICHUPOBKA OCCeIbl OPraHM30BaHA U MPECTABICHA B COOTBETCTBHH C CUTYyAIlUEH OOIICHUS.




3. Tema (mpobnema) «At a Trade Fair»

Komnmermust urpsl: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomnu:

a) a store manager;

6) a manufacturer.

OsxuaeMeblii(e) pe3yabTaT(bl) — HHCICHUPOBKA Oecelbl OpraHn30BaHa M MPEACTaBICHA B COOTBETCTBUY C CUTYAIHEH OOIICHHS.

4. Tema (mpobnema) «Dealing with problems»

Komnmernust urpsl: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomnu:

a) a manager;

6) an office worker.

O’xutaeMbIid pe3ylibTaT — HHCIICHUPOBKA Oece bl OpraHH30BaHa U IIPECTABICHA B COOTBETCTBHIH C CHUTYaIMEeH OOIICHNS.

5. Tema (mpobnema) «Participating in discussion»

Komnmernust urpsl: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote
it.

Ponu:

a) an advertising manager;

0) an advertising manager.

OskuaeMblil pe3yibTaT — HHCLEHHPOBKa Oece/lbl OpraHn30BaHa U MPE/ICTABICHA B COOTBETCTBUH C CUTyallMel OOIIeHNsI.

6. Tema (pobiema) «Presenting your company»

Konmermust urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Ponu:

a) a representative of company Nel;

0) a representative of company Ne2.

OskuiaeMblii pe3ysibTaT — HHCIICHUPOBKA Oece/bl OpraHM30BaHA U MPEICTABICHA B COOTBETCTBHH C CUTYyAIlUCH OOIICHHUS.

7. Tema (mpobiema) «Making arrangementsy

Konnenmus urpsr: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Posu:

a) a managing director;

0) a customer.

OskuJaeMblii pe3ynbTaT — WHCLIEHUPOBKa Oece/ibl OpraHn30BaHa U MPE/ICTABICHA B COOTBETCTBUH C CUTyallUeH OOIIeHNSL.

8. Tema (mpobnema) «Identifying problems and agreeing action»

Konnenuus urpel: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Pomn:

a) a manager;

0) a manager.

O’xuaeMbIil pe3yIibTaT — HHCIIGHIPOBKA Oece bl OpraHH30BaHa U IIPECTABICHA B COOTBETCTBHIH C CUTYyaIHeH OOIICHNS.

9. Tema (npobraema) «Interview skills»

Konmemust urper: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu:

a) a director;

0) a candidate for the job.

OskutaeMblii pe3yiibTaT — HHCIICHUPOBKA OSCeIbl OPraHM30BaHA U MPECTABICHA B COOTBETCTBHH C CUTYyAIlUEH OOIICHUS.

Kpurepuu oneHku:

Ornenka "OTJIMYHO": CTYJICHT IEMOHCTPUPYET XOPOIIIHE HABBIKK M YMEHHSI CBOOOIHOTO PEUEBOr0 B3aUMOCHUCTBHS C TIAPTHEPAMHU:
yMeeT HavaTh, IIOAIEPKaTh U 3aKOHYUTH Oecey; coOMoaaeT ouepéTHOCTb IpH 0OMEHe peIuINKaMH1; BOCCTaHABIUBAET Oeceny B
ciyyae c60s; sIBISICTCS aKTUBHBIM, 3aMHTEPECOBAHHBIM COOECETHUKOM; COOII01aeT HOPMBI BEKIMBOCTH. Y MEET SMOLUOHAIBEHO
M300pa3uTh XapakTep, HACTPOCHHE, TyBCTBA MCIIOIHAEMOTO TePOsi B Pa3IMIHBIX CHTYalUsX; YIIOTPEOISET CI0XKHBIE
rpaMMaTHYIeCKHe KOHCTPYKIIMU B PEUH; JOITyCKaeT He3HAYUTEIIFHBIE TPAMMATHUECKHE OIIHOKH; YIIOTPeOIsIeT pa3srOBOPHEIC
(hopMyIIBI B COOTBETCTBUU C CUTYaLUeH OOIIEHNSI.

OreHka "Xopoo": CTYACHT IEMOHCTPUPYET HaBBIKU M YMEHHSI CBOOOTHOTO PEYCBOTO B3aHMOJICHCTBHS C HAPTHEPAMU: YMEET
HavaTk, MOJIePKaTh (B OONBIIMHCTBE CITy4aeB) M 3aKOHIHUTH Oecery; coOmoaaeT 0uepéMHOCTh PN 0OMEHe PEIUTNKaMH;
JEMOHCTPHPYET Hanu4ue mpo0ieMsl B HOHIMaHUU cOOECEeAHUKA; He BCeria COOM0JaeT HOPMBI BEKINBOCTH. Y MeeT
SMOIMOHAIEHO H300Pa3HTh XapaKTep, HACTPOCHHUE, YyBCTBA HCIIOHICMOTO Teposi B Pa3IHYHBIX CUTYALUSX; YIOTPEOISIeT B peun
MPEHMYIIECTBEHHO MPOCTHIE MPEITI0KEHHS; TOMyCKaeT He3HAYNTENIFHBIC TPAMMAaTHUECKHE OIINOKH; YITOTPEOIIsIeT pa3srOBOPHEIC
(hopMyIIBI B COOTBETCTBHU C CUTYallUeH OOIIEHNSI.

OreHka "yIOBIETBOPUTENBHO": CTYICHT HE SIBIISIETCS aKTUBHBIM cOOECeTHUKOM; HE MOKET BOCCTAaHOBUTH Oecely B cirydae cOos;




UCTIONB3YeT He3HAUUTENbHBIN 00beM N3ydeHHOH JIEKCHKH; AOITyCKaeT IpaMMaTHYECKUE ONIHOKY;
OueHka "HeyIOBJIECTBOPUTEIBHO": CTYJICHT SIBIISIETCS TACCUBHBIM COOECEAHMKOM; HE MOXKET HOAEPKaTh OOIICHUE; JOMYCKaeT
rpyOble TpaMMaTHYECKHE OIIHOKH.

OreHO4HOE CPeACTBO «JIuCKyccHs»
IlepeueHb TeM [UIs TIPOBEICHUS TUCKYCCHU:
Work and leisure.

Problems.

Business trips.

Food and entertaining.

Sales.

People.

Markets.

Companies.

The Web.

Cultures.

Jobs.

Kputepun oneHku:

OreHka "OTIMYHO": CTYAEHT pean3yeT yMEHHE MOCTPOUTH BHICKA3BIBAHUS B CMOJICITUPOBAHHBIX (TIpEIaraeMbIX ) CUTYalMsIX
OOIIEHNS] HA HHOCTPAHHOM SI3bIKE, IPABUIIBHO UCIOIB3Ys BepOanbHble U HeBepOalbHBIE CPEACTBA OOLIEHNUS, apIyMEHTHPOBAHO
U3J1arath COOCTBEHHYIO TOUKY 3PCHHS Ha MHOCTPAHHOM SI3BIKE.

OreHka "Xopomo": CTYICHT CIIOCOOEH IMOKa3aTh YMEHHUS ITOCTPOUTH BEICKA3BIBAHUS B CMO/ICINPOBAHHBIX (IIpeIaraeMbIX)
CHUTYyalusX OOILICHUS Ha HHOCTPAHHOM SI3bIKE, IPABIIIFHO MCIIONB3Ys BepOalbHbIC I HeBepOaTbHbIE CPEICTBA OOIIEHHS, a TAKXKe
u3J1arath COOCTBEHHYIO TOUKY 3pEHHS Ha MHOCTPAHHOM SI3BIKE.

OueHka "yIOBICTBOPUTENBHO": CTYEHT I10]] PYKOBOJICTBOM HPETIOIaBaTellsl CIIOCOOCH M0Ka3aTh yMEHHS IIOCTPOUTH
BBICKa3BIBaHMS B CMOJICIMPOBAHHBIX (IIPE/IaraeMbIX) CUTyallnsAX OOIICHHUS Ha HHOCTPAHHOM SI3bIKE, IPABIIFHO HCIIONB3YS
BepOaIbHbIC U HeBEpOATbHBIE CPECTBA OOIIEHUS U U3J1arasi CBOIO TOUKY 3pEHHs Ha HHOCTPAaHHOM SI3BIKE.

OueHka "HeyIOBJICTBOPUTENBHO'": CTYJCHT 3aTpyAHSCTCS MM HE MOXKET II0Ka3aTh YMEHHUS [TOCTPOUTH BHICKA3bIBAHUS B
CMOJICITMPOBAHHBIX (Ipe/IaraeMbIX) CUTYalusAX OOIICHUS Ha HHOCTPAHHOM S3bIKE, IIPABIIIEHO HCIONB3Ys BepOabHBIC
HeBepOaJIbHbBIE CPEJICTBA OOIIEHNS, a TAKXKE U3/IaraTh COOCTBEHHYIO TOUKY 3pEHHUS] HA MHOCTPAHHOM SI3BIKE.

Onenovnoe cpencTso «IlepeBos TEKCTOBY
IIpuMepHbIe TEKCTHI U1 NEPEBOJA C aHIVIMHCKOrO Ha PYCCKUM

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond,
USA. The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of
their business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond,
Virginia. The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime,
they go to the shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The
website takes alot of time and money. To raise money ($300,000) to start the business, they asked 20 friends from their
business school to invest money. The friends also wear the shirts and introduce their colleagues to the company. For
example, an investor who works in a large insurance company in Houston wore their shirts, and in the past four months
they got about 12 more customers from there.

Text 2

Getting it right: doing business abroad by Natasha Stidder

Good etiquette is important when you do business abroad. It is essential to research local customs, to avoid
misunderstandings. Here are some examples:

Japan Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).
China Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white flowers
and handkerchiefs -these signify tears or death

India Business cards should be given and received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East Handshakes can last a long time. Do not be surprised if your host leads you by the hand. Do not be surprised if
people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for example
checking and sending e-mails. In meetings, it is not unusual for people to disagree sometimes loudly.

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.




The solution Going back to an old employer is never abad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kpurepnu oneHku:

OreHka "OTIHMYHO": CTYAEHT CAMOCTOSATEIBHO peal3yeT YMEHHUS 10 TepeBOIY MPOo(eCcCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha
TOCYZIapCTBEHHBIN SI3BIK I OOPaTHO, BJIAJEeT OCHOBAMH TEXHUKH IIEPEBOAA..

Orenka "xopouio'": CTyIEeHT cocoOeH MoKa3aTh yMEHHE MepeBoAa NpodecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIN SI3BIK M OOPATHO, CHOCOOEH YaCTHYHO ITOKA3aTh BIaJICHUEC OCHOBAMH TEXHUKH MEPEBOJIA.

Ornenka "yIoBIETBOPUTENHHO": CTYIEHT CITOCOOEH MO PYKOBOJICTBOM IPETIOIaBaTeNsl MOKa3aTh YMEHHUS 10 TIEPEBOY
npodeccrOoHaNBHBIX TEKCTOB C HHOCTPAHHOTO Ha FOCYJapCTBEHHBIH SI3BIK U 00PAaTHO, CIOCOOEH MOKa3aTh YaCTUYHOE BIIAJICHUE
OCHOBaMH TEXHUKH MEPEBO/IA.

OrneHka "HEyIOBIETBOPUTENBHO": CTYJICHT 3aTPYAHICTCS WM HE MOXKET 1I0Ka3aTh YMEHHUS, HE BIIaJIe€T OCHOBAMHU TEXHUKU
HepeBosa.

5.3. Tembl NUCbMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBbIe padOTHI U JAP.)

1. Composing a resume.

2. A Job Application letter.
3. A healthy lifestyle.

4. Law in my life.

5. Composing an e-mail.

Kpurepuu ouenku:

- OLIEHKA «OTIIMYHOY BBICTABIISIETCS CTYAEHTY, €CIIM CTYAEHT ITOKa3bIBaeT INIyOOKHH YPOBEHb 3HaHUIH 0COOEHHOCTEH
¢opmansHOTro 1 He(hOPMATBHOTO OOLICHUS, IPaBHJI TOCTPOCHHS TUCHMEHHOTO PEYEBOTO BBICKA3bIBAHMS HA M3Yy4acMOM SI3BIKE;
CaMOCTOSTENIFHO PeaIn3yeT YMEHHS BECTH ACTOBYIO MEPETHCKY C YIETOM COLMOKYIBTYPHBIX OCOOEHHOCTEH ¢
MIPEACTaBUTEISIMH APYTHX CTPaH; BIaZeeT TEXHUKOH MepeBOAa M PEJaKTHPOBAHHUSL.

- OLIEHKA «XOPOILO» BBICTABISIETCS CTYICHTY, €CIIH CTYJCHT ITOKa3bIBACT XOPOIINH ypOBEHb 3HAHMH OCOOCHHOCTEH
¢opmanbHOTo 1 He(hOPMATBHOTO OOIIECHUS, IPaBHI TOCTPOSHHS MICHbMEHHOTO PEUEBOTO BBICKA3bIBAHUS HAa H3Yy4aEMOM SI3BIKE;
CIOCOOEH MMOKa3aTh YMEHHUS BECTH AEJIOBYIO IIEPEIICKY C YUETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPeaCcTaBUTENIAMH
JPYTUX CTPaH; ClI0oCOOEH YaCTUYHO MOKAa3aTh BIaJCHHE TEXHUKOW TIepeBoJia U peIaKTHPOBAHHSI.

- OLICHKA «YJOBJIETBOPUTEIHHOY» BBICTABIISIETCS CTY/IEHTY, €CJIM CTYIEHT TI0Ka3blBaeT 0a30BbIi YpOBEHb 3HAHUH OCOOEHHOCTE
(opmanbHOTo 1 He(hOPMAIBHOTO OOLICHUS, IPABHJI TOCTPOCHHS MTUCHbMEHHOTO PEYEBOTO BBICKA3bIBAHHS HAa M3Yy4acMOM SI3BIKE;
I10J] PYKOBOJICTBOM IIPETIOIaBaTeNs CIOCOOCH I0Ka3aTh YMEHHS BECTH JIEJIOBYIO IIEPEIHUCKY C yIETOM COLMOKYIBTYPHBIX
0COOCHHOCTEH C MTPEACTaBUTENSIMH IPYTHX CTPaH; COCOOEH YacTUYHO IT0Ka3aTh BlaIcHHE TEXHUKOH MepeBoia 1
penaKTUPOBaHHUA.

- OLIEHKA «HEY/IOBJIETBOPHUTEIILHOY» BBICTABIISCTCS CTYACHTY, €CIIM CTYAEHT MTOKa3bIBAeT HEYIOBIECTBOPUTEILHBIA YPOBEHb
3HaHMH 0coOeHHOCTeH (HOopMaTBHOTO M HePOPMATLHOTO OOIIEHNS, TPABIII IIOCTPOCHUS! TUCBMEHHOTO PEYEBOT0 BHICKA3bIBAHUS
Ha N3y9aeMOM SI3bIKE; 3aTPYAHICTCS HIH HE MOXKET ITOKAa3aTh YMEHHUS BECTH ACTOBYIO MEPETINCKY C YIETOM COIMOKYIIBTYPHBIX
0COOCHHOCTEH C MIPEACTABUTENSIMH APYTHX CTPaH; HE BIAJEET TEXHUKOH MEPeBOAa M PEAAKTUPOBAHUSL.

5.4. OueHo4HBIE CPEACTBA 1JIsl IPOMEKYTOYHOM aTTecTallMu

Bompocs! k 3agery
I ITpomexxyTOUHBIH TECT

1) I[TpomMeXKyTOUHBIH TECT A 3a4eTa 1Mo TUCHHIUTHHE “VIHOCTpaHHBIN S3bIK BKITIOYAET JIEKCHKO-TpaMMaTHICCKHE 3a0aHus U3
0aHKa BOIIPOCOB, KOTOPBIII IPECTaBIIECH B OLIEHOYHOM CpeacTBe «TecT».
IIpumepHsble 3ananus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

2) Hanucanue pesiome.




Kpurepuu ouenku:

- «3aYTEHO» BBICTABISIETCSI CTYJCHTY, €CIIM C(OPMUPOBAH KaK MUHUMYM TIOPOTOBBIN YPOBEHb HHMKATOPA JOCTHKECHHS
KOMIICTCHI U

- IOKa3bIBaeT 0a30BbI yPOBEHb 3HAHUI OCHOBHBIX TPAMMATHUECKHX CTPYKTYP; 00IIeynOTpeOUTEIbHON, OOIIEKYIETYPHOH 1
podeCcCHOHANBHOMN JICKCHKH; PEUEBBIX KIIHIIIE, HEOOXOAMMBIX ISl OCYLIECTBIICHNUS JIEIOBOW KOMMYHUKAIMN Ha HHOCTPAHHOM
SI3BIKE; 0COOCHHOCTEH CTHIIMCTUKN HAMCAHMS O(UIHNAIBHBIX 1 HEOPHUIIHATILHBIX ITMCEM, 3HAHUH OCHOBHBIX NTEPEBOIYECKUX
TpaHcdopMmanuii, a TaKke 3HAHUH IpaBHII IPOPECCHOHATBHOIO PEUEBOI0 ITHKETA;

- TI0J] PYKOBOJICTBOM IIPETIOIABATENS CIIOCOOCH ITOKa3aTh YMEHHS IOCTPOCHHUS BHICKAa3bIBAHMUS B CMOICINPOBAHHBIX
(mpennaraeMpIX) CUTyalllsAX OOIECHUS Ha HHOCTPAHHOM SI3bIKe, IPAaBIIIBHO UCIIOJIB3Ys BepOaIbHbIC U HEBEPOATbHBIE CPEICTBA
0O0IIeHNs; BECTH AETIOBYIO IIEPEMHCKY C YIETOM COLHOKYIETYPHBIX OCOOEHHOCTEH € TIPEICTABUTEIAMH JPYIUX CTPaH,
BBINIOJHATH NIEPEBOJI MPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha FOCYIapCTBEHHBIN S3bIK M 0OPATHO, & TAKXKe
apryMEHTHUPOBaHO H3JIaraTb COOCTBEHHYIO TOUKY 3PSHUS HA UHOCTPAHHOM SI3bIKE;

- C1I0COOEH YaCTHUYHO M0KA3aTh BIAJICHUE MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICIIOBOTO OOILEHHMsI, TEXHUKOH JIEJIOBOrO MUChMa
Ha MHOCTPAaHHOM A3BIKC; OCHOBAMU TEXHUKHU NIEPEBO/JIA, HABbIKAMU BCACHUS JUCKYCCHUU U TOJIEMUKN Ha MHOCTPAHHOM A3BIKEC.

- HE3aYTEHO» BBICTABIISICTCS CTY/ICHTY, €CJIM YPOBEHb MHUKATOPA JOCTH)KECHHSI KOMIETEHIIMN He C(h)OPMUPOBAH:

- IOKa3bIBAaeT HEY/I0BJIETBOPUTEILHBIN YPOBEHb 3HAHUH OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYp; OOIIEYIIOTPEONTEILHOM,
00IIEKyIbTYPHOH 1 TPO(heCcCHOHATIBHON JIEKCHKH; PEYEBBIX KIIHIIE, HEOOXOJUMBIX ISl OCYLIECTBIICHHUS JICJIOBOH
KOMMYHHKAIIMH Ha THOCTPAHHOM f3bIKE; OCOOCHHOCTEH CTHIIMCTUKH HAMCaHUS OQUIHATBHBIX X HEO(PUITNATIBHBIX MTHCEM,
IIPaBUJI MPO(ECCHOHATIBHOTO PEYEBOT0 ITHKETA, a TAK)XKE 3HAHUH OCHOBHBIX IIEPEBOIUECKUX TPAHCHOpMANHii;

- 3aTPYAHSACTCS WM HE MOXKET ITOKa3aTh YMEHHMS MIOCTPOCHUS BEICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (TIPEUIaraeMbIX) CUTYaIHAX
o0ImeHns Ha THOCTPaHHOM SI3bIKE, IPABMIIBHO HCIOIb3Ys BepOanbHbIe H HEBEPOAIBbHBIE CPEJICTBA OOIICHUS; BECTHU JICIIOBYIO
MEPENHCKY C YIE€TOM COLUOKYIBTYPHBIX OCOOEHHOCTEH € IPEJCTABUTEIAMH JPYTUX CTPaH, apryMEHTHPOBAHO M3/1araTh
COOCTBEHHYIO TOUKY 3PEHHsI HA HHOCTPaHHOM $I3bIKE, & TAK)KE BBIIIOJIHATH MIEPEBO MPO(ECCHOHANBHBIX TEKCTOB C
WHOCTPaHHOTO (-bIX) Ha FOCY/IapPCTBEHHBIH S3bIK U 00paTHO;

- HE BJIaJIeeT MHOCTPAHHBIM SA3bIKOM KaK CTHJIEM JIEJIOBOI0 OOIIEHHS, TEXHUKOMN I€I0BOTO MIChbMa HAa HHOCTPAHHOM SI3BIKE;
OCHOBaMM TEXHHUKU NE€PEBO/A, HABBIKAMH BEJICHUS AUCKYCCUH U TIOJIEMUKH Ha HHOCTPAHHOM SI3bIKE

Borpochl k 3aueTy ¢ OLIEHKOH.

1. Progress Test.
IIpumepHsIii TecT:

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

c) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Advertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

c) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
c) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to
Tony comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)
Cost: €350 / €180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport
— about 55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/1




Arrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

2. Translate the Text into Russian.

IIpumepHBIE TEKCTBHIL:

Text 1.

Brazil has a new law introducing overtime payments for after-hours office e-mails and telephone calls. Workers approve,
but businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to
carry out the law.

Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when
you send an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you
send a text message early in the morning and for some reason, they don't get it until the evening? It's not clear how
this is all going to work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can
help people to work more efficiently.

Some people say that in Sao Paulo, the main things to do are to work, eat and spend the weekend in shopping centres.
Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time
sending and receiving office-related emails. Probably half of these are not really necessary. Brazil's law encourages
employers to prevent people working after hours when it is not necessary. If a company wants them to be available
24/7, it pay them.

Text 2.

Good etiquette is important when you do business abroad. It is essential to research local customs, to avoid
misunderstandings. Here are some examples:

Japan

Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).

China

Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white flowers and
handkerchiefs -these signify tears or death

India

Business cards should be given and received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East

Handshakes can last a long time. Do not be surprised if your host leads you by the hand. Do not be surprised if people
interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for example
checking and sending e-mails. In meetings, it is not unusual for people to disagree sometimes loudly.

Text 3.

There has been an increase in self-employment. It isn't because people wantto become entreprencurs. Instead, it is the s
result of people doing part-time odd jobs to avoid unemployent.

In the UK, the number of self-employed people has risen by 300,000 since spring 200B to 4.14 million the highest
since records began in 1992. This Presents 14.2 per cent of all employment. Over the same period, the number of
employees in work has fallen by 700,000.

But the new self-employed are likely to take a job with an employer if they could find one. Most economists expect
unemployment to carry on rising over the coming months.

Usually self-employed people are skilled trades people, managers or professionals working long hours in their job. But
since the recession, the number of self -employed has increased. These people are from a wider range backgrounds and
occupations including many 'handymen' without skills. They do whatever work is available.

As a general group, two-thirds of self -employed people work 15 more than 30 hours a week. However, things are different
for people who have become self - employed since 2008, where almost nine in 10 work fewer than o 30 hours. In addition,
around aquarter of self-employed people work in construction.

Kpurepun oneHku:

O1leHKa «OTJIMYHO» BBICTABIISIETCS, €CJIM CTY/AEHT IOKa3bIBAET TITyOOKOE 3HAHUE:

-IPaMMAaTHYECKHX CTPYKTYp; 00IIEeyOTpeONTENbHON, O0IIEKYIETYPHOM 1 PO eCcCHOHATIBHOM JIEKCUKH; PEYEBBIX KITHIIE,
HEOOXOANMBIX JJISl OCYIIECTBIICHHUS JIEIOBO KOMMYHUKAIIMN Ha HHOCTPAHHOM SI3BIKE;

- IpaBUJI TPOECCHOHATIBHOTO PEYEBOTO ITHKETA.

CTyneHT caMOCTOSITENBHO PEATU3yeT YMEHHS:

- IOCTPOUTH BBICKA3bIBAaHHS B CMOJICTMPOBAHHBIX (TIPEUIaracMbIX) CUTyallusAX OOIEHNS HA HHOCTPAaHHOM SI3BIKE, IPABIILHO
HCTOJIB3Ys BepOaIbHbIe U HeBepOaIbHBIE CPEICTBA OOIICHMS,

- mepeBoza Npo(eCCHOHABHBIX TEKCTOB C HHOCTPAHHOIO HA FOCYAAapCTBEHHBIN A3BIK U 0OPATHO;

- apryMEHTHUPOBAHO M3JIaraTh COOCTBEHHYIO TOYKY 3pPEHHUSI HA HHOCTPAHHOM SI3BIKE.

CTyneHT BrajeerT:

- MHOCTPAHHBIM $I3bIKOM KaK CTHJIEM JIEJIOBOT'O OOILEHNS;

- HaBBIKaMU BEJICHUS JUCKYCCHH Ha MHOCTPAHHOM SI3bIKE.

OneHka «XOpoIIOy BBICTABISETCS, €CIH CTYACHT ITOKA3bIBAE€T XOPOLINE 3HAHUS:
- OCHOBHBIX IT'PaMMaTHYECKHX CTPYKTYP; OOLICYyOTPeONTEIbHON, 00IIEKYIbTYpHON M PO(heCCHOHABHO JIEKCHKH; PEYEBBIX
KJIMIIIE, HEOOXOJMMBIX JUISl OCYILIECTBIICHHS /I€I0BOM KOMMYHHKAITMH HA MHOCTPAHHOM SI3BIKE;




- IpaBWJI IPO(ECCUOHATBEHOTO PEUSBOTO 3THKETA.

CryzneHT criocobeH MoKa3aTh YMEHHUS:

- IOCTPOUTDH BBICKA3bIBAHUA B CMOJACIIMPOBAHHBIX (npe;[naraeMI)Ix) CUTYyalUsIX OGI_HCHI/ISI Ha MHOCTPAHHOM A3LIKC, ITPABUJILHO
UCIIOJIB3Ys BepOasibHbIe M HeBepOaIbHbIE CPEACTBA OOILEHHUS;

- OCHOBHBIX IEPEBOIYECKUX TPaHC(HOPMALIHA;

- BECTH JICJIOBYIO IEPEMHCKY C Y4ETOM COIIMOKYIBTYPHBIX 0COOCHHOCTEH C MPEACTABUTEISIMU JIPYTHX CTPaH;

- BBIIIOJIHUTH NEPEeBO/I TPO(ECCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha TOCYAApPCTBEHHBIHN S3bIK U 00PaTHO C YaCTHYHOM
TIOMOILBEO IIPETIOIABATEIS;

- aQPTyMEHTUPOBAHO U3JIaraTh COOCTBEHHYIO TOUKY 3PEHHUS Ha HHOCTPAHHOM SI3BIKE.

CryzeHT cmocobeH YacTHYHO M0Ka3aTh BIaJCHNUE:

- HTHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JeJI0BOTO OOIICHHS;

- HABBIKAMHU BEICHHMS TMCKYCCUH Ha HHOCTPAHHOM S3bBIKE.

OI11eHKa «YIOBJIETBOPUTEIHHOY BBICTABIIAETCS, €CIIU CTYACHT IIOKa3bIBAE€T 0A30BBIN YPOBEHb 3HAHHIM:

- OCHOBHBIX IPaMMaTHYECKHUX CTPYKTYP; OOLICYIOTPEOUTENBHOM, OOIIEKYIbTYPHOH 1 POPECCUOHATBHOM JICKCHKH; PEUEBBIX
KITUIIIE, HEOOXOMMBIX JIUIsl OCYIIICCTBICHHUS JCI0BOH KOMMYHHUKAIIUU Ha HHOCTPAHHOM SI3BIKE;

- IpaBwJI MPO(HECCHOHATTLHOTO PEYEBOTO ITHKETA.

[Tox pyKOBOJCTBOM MPETIOAaBATEIIS CIIOCOOCH MTOKA3aTh YMCHUS:

- IOCTPOUTH BEICKA3BIBAaHUS B CMOJICIIMPOBAHHEIX (TIPeTaraéMbIX) CUTYalUsAX OOMICHAS Ha MHOCTPAHHOM SI3BIKE, IPABIIIEHO
HCTOJIB3Ys BepOaIbHbIC U HeBepOaIbHBIE CPEICTBa OOIICHS,

- BEITIOJIHUTH MTEPEBOJI MPOPECCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO HA TOCYJapCTBEHHBIN S3BIK M 00PAaTHO C YaCTHYHOMH
ITOMOIIBIO TIPENOJaBaTeIIs;

- apryMEHTHPOBAHO M3JIaraTb COOCTBEHHYIO TOUKY 3pCHHS Ha HHOCTPAHHOM SI3bIKE.

CrymeHT crocoOeH YaCTHYHO IT0Ka3aTh BIIAJCHUE!

- HHOCTPAHHBIM S3bIKOM KaK CTHJICM JICJIOBOT'O OOIICHHMS,

- HaBbIKaMH BCJICHUA JUCKYCCUH U IMMOJICMHUKH Ha NHOCTPAHHOM S3BIKE.

O1eHKa «HEeYIOBICTBOPUTEIBHOY» BBICTABIISIETCSA, €CIIM CTYAEHT ITOKa3bIBaeT HEYIOBICTBOPUTEIbHBIN YPOBEHb 3HAHUMI:

- OCHOBHBIX I'PaMMAaTHYECKHUX CTPYKTYP; OOMICYIOTPEOUTENBHOM, OOIIEKYIBTYPHOH B POPECCUOHATBHOMN JICKCUKH; PEUEBBIX
KITUIIIE, HeOOXOAMMBIX JUIsl OCYIICCTBICHUS AET0BOH KOMMYHHKAIIUU Ha HHOCTPAHHOM SI3BIKE;

- MpaBwJI MPO(ECCHOHATFHOTO PEYEBOTO ITHKETA.

CTyaeHT 3aTpyqHSIETCS WIH HEe MOXKET IIOKa3aTh YMCHUS:

- IOCTPOUTH BEICKA3bIBaHUS B CMOJICIIMPOBAHHEIX (TIpeTaraéMbIX) CUTYalUsIX OOMICHNS Ha MHOCTPAHHOM SI3bIKE, IPABUIIEHO
HCTOJIB3Ys BepOaIbHbIe U HeBepOaIbHBIE CPEICTBA OOIICHS,

BBITIOJTHUTG ITEPEBOJI PO ECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYJapCTBEHHBIN S3BIK M 00PAaTHO C YaCTUIHOM
ITOMOIIBIO TIPENOJaBaATEII;

- apryMEHTHUPOBAHO M3JIaraTh COOCTBEHHYIO TOYKY 3pEHHUSI HA HHOCTPAHHOM SI3BIKE.

CTyneHT HE BIaJIeeT:

- HHOCTPAHHBIM S3bIKOM KaK CTHJIEM JEJI0BOTO OOIICHUS.

- HaBBIKAMU BEJICHUS TUCKYCCHU Ha MHOCTPAHHOM SI3BIKE.

KOHTPOJIbHBIE TECTbI 1 3AJAHWA

Tun Bonpoca: «Ha coorBercTBUE»
Hazpanue Bompocsr: 1 (YK-4)
dopmynupoBKka Bonpoca: BeibepuTe BepHbIE COOTBETCTBHS, PACIIONI0KUB YaCTH JIEJIOBOTO MHChMa B MPABUIILHOM
[OCJIEI0BATEILHOCTH.
Kirou:
1 — David Ashby
Crawley Electronics
27 Old London Road
Benson
Oxon OXIO 3RL
15 October
2 — Dear Mr. Ashby
Subject: our order Ref. PJ/66
We would like to inform you that we have a problem with the printer you delivered this morning. The box is damaged and
there is a piece missing (Ref. No. ASD32/S). In addition, there is no instruction manual.
3 — Could you please send us the missing part and the manual as soon as  possible?
We look forward to hearing from you.
4 — Yours sincerely
Jane Warren
Product Manager

Tun Bompoca: «Ha cooTBeTcTBHE»
Hazpanue Bompockr: 2 (YK-4)




cDOpMyJ'II/IpOBKEI BoImpoca: Pacnonoxxure sransl YCIICHIHBIX IEPETOBOPOB:

Kitrou:

1 — suggestion

2 — confirmation

3 — agreement

4 — counter-suggestion

Tum Bompoca: «MHOXXECTBEHHBIH BBIOOD»

Haszsanue Bompocsr: 3 (YK-4)

dopmynupoBka Bonpoca: How can you interrupt politely?
BapuaHTs! 0TBETOB:

1. Could I come ask for clarification?

2. Sorry to interrupt, but could I ask for clarification?

3. Could you clarify?

4. Could you clarify, please?

Kimrou: 2. Sorry to interrupt, but could I ask for clarification?

Tun Bompoca: «Ha cooTBeTcTBHEY

HazBanue Bompocsr: 4 (YK-4)

dopmynupoBka Bonpoca: BribepuTe BepHbIE COOTBETCTBHS
Kirou:

I'm interested in — MeHst uHTEpecyeT

Bye for now — Becero nobporo

Would you like to leave a message? — Bel xoTnTe 4ro-HHOYIb IEpenaTh?

I'm afraid that's not quite so — 3To He coBceM Tak
Could you repeat that please? — He mormnu 051 BBl TIOBTOPUTH?
It was nice talking to you — [IpusTHO OBLIO TOTOBOPHUTH C BaMU

6. YHAEBHO-METOANYECKOE 1 THO®POPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOAYJIS)

6.1. Pexomenayemas aurepatypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTENIN 3arnaBue

W3znarenscTBO, TOI

Dn. aapec

JI1.1 |Murskuna O.B., AHTTUACKHHN S3BIK IS A€TI0BOTO OOIICHUSI. Kemepogo: http://www.iprbookshop.r
Ilepuna 1.B. DKcrpecc-Kype: yaeOHoe mocodue st Kemeposckuit u/61258.html
CTYICHTOB BceX (OpM 00yIeHHS TEXHOJIOTHYECKHI
UHCTUTYT NUILEBOU
TMPOMBIIIJIEHHOCTH,
2014
6.1.2. JlonosiHuTEIBHAS JIUTEPATYpPa
ABTODBI, COCTaBHTEITH 3arnaBue WznarenscTBO, roj Ou. anpec

JI2.1 |3emnsHoBa M.II. WNHocTpaHHBIN S3bIK (QaHTITHICKHI).

y4e0HO-MeTOIMUecKoe mocodne

Communicative english: let's read and discuss:

Tromens:
TroMeHcKHi
roCyIapCTBEHHBIN
yHUBepcuTeT, 2018

https://icdlib.nspu.ru/view
/icdlib/7067/read.php

6.3.1 Ilepeyenb NPOrpaMMHOro odecneyeHust

6.3.1.1 | Kaspersky Endpoint Security nnst 6usneca CTAHIAAPTHBIN

6.3.1.2 | MS Office

6.3.1.3 | Slupexc.bpayzep

6.3.1.4 | LibreOffice

6.3.1.5 | Moodle

6.3.1.6 [INVDA

6.3.1.7 | MS Windows

6.3.1.8 |PEZ1 OC

6.3.2 Ilepeyenb nHGPpOPMAIHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 | MexBy30BCKast 2JICKTPOHHAsT OMOJIMOTEKA

6.3.2.2 | DnekTpoHHO-OMOIMOTeUHas cuctema IPRbooks

6.3.2.3 | baza naHHbBIX «DIeKTpoHHAs OnbIMoTeKa ['opHO-ANTAaCKOTO TOCYIapCTBEHHOTO YHIUBEPCUTETA
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7. OBPA3BOBATEJIBHBIE TEXHOJIOT'MHA

ponesas urpa

JIUCKYyCCHUS

MICEMEHHBIE PA0OTHI

MCpEeBOa TCKCTA

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIIMHBI (MOAY JIs)

Homep aynutropuun | HazHauyenue OcHOBHO€ OCHallleHUe

402 A2 Y4ueOHast ayAUTOPHS IS IPOBEACHUS Pabouee mecto npenoaasarens. [locagounbie Mecta
3aHITHHA JEKIIMOHHOTO THIIA, 3aHATUN 00y4Jaronuxcs (1o KOJIMIECTBY O0YUaIOIINXCS).
CEMHUHAPCKOT0 TUTIA, KypCOBOTO HHTepakTUBHAS T0CKa C IPOEKTOPOM, KOMITBIOTED,
MPOSKTHUPOBAHUS (BBIMOJHEHHS KYPCOBBIX yYeHHYECKasl JOCKa, MPE3CHTAIMOHHAs TPHOyHa,
paboT), TPYIIOBEIX U HHIAWBHYATEHBIX MTOJIKITIOYCHUE K HHTCPHETY, IKA(bL, yCHIIUTEIEHBIC
KOHCYJIbTALMM, TEKYLIETO KOHTPOJIS U KOJIOHKH
MIPOMEKYTOYHOH aTTeCTaIlUN

403 A2 YueOHast ayAuTOPUS LIS TPOBEACHUS Pabouee mecto npenomaBatens. [locamounbie MecTa Jyis
3aHATHH JEKIMOHHOTO TUIIA, 3aHATUN o0yJaromuxcs (Mo KOJIMYECTBY O0YUAIOIINXCS),
CEMHUHAPCKOTr0 TUIIA, KypCOBOTO yYeHHYecKast JOCKa, Kadeapa, MyITbTHME TUITHBIH
MIPOSKTHPOBAHUS (BBIIOHEHHS KYPCOBBIX MIPOEKTOP, HETOYK

paboT), TPYIIIOBBIX U HHANBHUIYaTbHBIX
KOHCYNbTalnii, TEKYIIEro KOHTPOIS U
[IPOMEKYTOUHOM aTTECTALUU

112 A2 VY4ueOHast ayAuTOPHS IS IPOBEICHUS Pabouee mecto npenonaBatens. [locamounpie MecTa
3aHATUN JIEKIHOHHOIO TUIIA, 3aHATHI oOyJarorxcs (1o KOJINIECTBY O0YJaIOIINXCS).
CEMHHAPCKOT0 THIIa, KypCOBOTO WHaTepakTHBHAA JOCKA C IPOSKTOPOM, KOMITBIOTED,
MIPOEKTHPOBAHUS (BBIIOIHEHHS KYPCOBBIX ydeHH4ecKast JOCKa, Ipe3eHTallOHHas TpHOyHa,
paboT), rpyIOBEIX M HHANBHIYAIBHBIX MTOIKITIOYEHUE K HHTEPHETY

KOHCYJIbTAINH, TEKYILIEr0 KOHTPOJIS 1
MPOMEXKYTOUHON aTTeCTaluu

111 A2 YueOHas ayAUTOPHS IS IPOBEACHUS Pabouee mecto npenogaBatens. [locagounsie MecTa
3aHSTHH JEKITMOHHOTO THIIA, 3aHATUN obygaronuxcs (110 KOJTHYECTBY O0yJArOIIUXCS).
CEMHUHAPCKOT0 TUIIa, KypCOBOT'O YueHuyeckas 10cKa, Mpe3eHTallMOHHAs TpUOyHa,
MIPOEKTHPOBAHUS (BBIOIHEHHS KYPCOBBIX MHTEPaKTHBHAs JOCKA, IPOEKTOP, HOYTOYK

padoT), rPYIIOBBIX U UHIAMBUIYATbHBIX
KOHCYJIbTAIIM, TEKYLIETO KOHTPOJIS U
MIPOMEXYTOYHOM aTTeCTalluu

320 A2 KommroTepHsiii kinacc. Y4yeOHas Pabouee mecto npenoaasarens. [locagounsie Mecta
AyAUTOPUS JUISL IPOBEICHUS 3aHATUI oOyuaronuxcst (I10 KOJIMYECTBY O0y4aroLuxcs).
JIEKIIMOHHOTO THUIIA, 3aHATHI ceMuHapckoro | KoMmbroTepbl, yueHn4yeckas oCKa, HOAKIIIOYEHHE K CETH
THUIIA, KypCOBOT'O IIPOEKTHPOBAHUS Wnrepuer

(BBITTOJTHEHUS KYPCOBBIX paboT), TPYMIIOBEIX
Y WHIMBUIyaJIbHBIX KOHCY/IbTALHT,
TEKYLIEro KOHTPOJISL H IIPOMEKYTOUHOM
arrecranu. [Tomerienne s
CaMOCTOSITEIIEHOW PabOTHI

9. METOANYECKHUE YKA3AHUSA JJIS1 OBYYAIOIIINXCS IO OCBOEHHUIO JUCHHUITIJIMHBI (MOAY JIST)

MCTO,ZII/I‘-ICCKI/IG YKas3aHus 110 BBIITOJTHCHUIO CaMOCTOSITCIILHOM pa6OTI)I
MeTOlII/ILIeCKI/IC YKa3aHUA K BBIITOJIHCHUIO JICKCUKO-TPAMMATUYCCKUX ynpa)}cHeHm?I

IIpu pabote ¢ IeKCUKO-rpaMMaTHYeCKIM MaTepHaIoM HEOOXOAUMO CTPEMHTHCS HE TONBKO K y3HABAHHIO CIIOBA WU
rpaMMaTHIECKOTr0 000pOTa, HO M K TTOHUMAaHHMIO LISIIH €TO YIOTPeOIeHNsI B JaHHOM KOHTEKCTE.

W3ydaembrii MaTepuan TpeOyeT MPaKTHUSCKOTO MPHUMEHEHHS, IPEKIe BCErO B BHJE JIEKCHKO-TPaMMaTHICCKUX
YIpaXHEHUH, KOTOPBIE CIIEAyeT BHIIONHATH TOJIBKO MOCIIE TIIATEIbHON MPOpaboTKY Bcero Marepuana. M3ydeHue rpaMMaTuKi
HEeJb3s HAauaTh «C cepeMHbly. Kaxplii HOBBIN paszaen 0asupyeTcs Ha U3ydeHHOM Npexe Matepuaine. OfHaKoO U3ydeHHE TOIbKO
rpaMMaTHKU 0e3 IPaBUIILHOTO NIPON3HOMIECHHS 1 3HAHUS JISKCHKH OCTACTCS «BEILIbIO B ce0ey. JINIIb KOMIUIEKCHBIN TOIX0 U
MOCTENEeHHBII MIepexo]] OT POCTOTO K CIIOKHOMY MOXKET JAaTh TpeOyeMbIi pe3yibTar.

IIpu BbINONIHEHUY YIPa)KHEHUH CHAaYalla CIeIyeT O3HAKOMUTBCS ¢ IPAMMAaTUYECKUMU KOMMEHTAPUAMH, IIPOCMOTPETH 3aIIMCH,
clienaHHble Ha 3aHATHH. [Ipy NOAroTOBKE K KOHTPOJIBHBIM paboTaM TpeOyeTcs TakKe IPOCMOTPETh BECh JIEKCHKO-TPaMMaTHIECKHI
MaTepHall, B TOM YUCJIE JOMALIHUE TMCbMEHHBIE YIPaXKHEHUSL.

CryneHTaM peKOMEHIyeTCs HCII0JIb30BaTh 00YJaroNie KOMIBIOTEPHBIE IPOTrPaMMBL, KOTOPBIE AAI0T BO3MOXKHOCTh HE TOIBKO




HPOCITyHIaTh MPaBHIbHOE (hOHETHUECKOE O(POPMIICHHE PEUH, HO U BEIPAOOTaTh HABBIKY HCIOIb30BAHUS MIPAaBIIBHBIX JIEKCUKO-
rpaMMaTHYECKUX CTPYKTYP NPH HOMOILY YIpPaKHEHUI.

ITpu n3ydyeHun onpenenéHHbIX JEKCUYECKUX U IPaMMAaTUYECKUX SIBJICHUI HEMELKOI'O SI3bIKa PEKOMEHIYETCS UCII0JIb30BaTh CXEMBI,
TaOIUIIBI U3 CIIPABOYHHUKOB IO TPAMMATHKE, TIIATEIIFHO TOTOBUTH UX JUIS 00eCIIeYeHHs IPOYHOTO yeBoeHus. [Ipu nocTpoeHnn
HEMEIIKOT0 MIPeATI0KEeHHs ClelyeT paclojaraTh cJIoBa B CTPOro ONpeAeNEHHOM HOPSAIKe, YUUTHIBAsI, YTO HOPSAIOK CIOB B
MOBECTBOBATEIbHOM, BOIIPOCUTEILHOM U OTPHLATENBHOM MPEAJIOKEHHAX OTIMYAETCs OT MOPSIIKA CIOB B PYCCKOM MPEAT0KEHHH.

Metoauyeckue peKOMEHJALKU 110 IIOATOTOBKE POJIEBOM UTPBI

B cTpykType posieBoii HrpbI Kak Iporecca BBIASISIOTCS CICAYIOINE COCTABISIONIIE!

. TeMa;
. ponH, B3AThIE Ha ce0s UTPAOLIUMU;

. UTPOBBIE JEHUCTBUS KaK CPEJICTBA pealM3ally 3THX polneil;

. UTPOBOE YIOTPEOIEHNE MPEAMETOB, T. €. 3aMEIICHNE PEaNbHBIX BelIeH HIPOBBIMH, YCIOBHBIMH;
. pearbHBIe OTHOMICHHS MEXy HIParoIiMU;

. CIOXKeT (colepkaHue) — 00JacTh JeHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOJMMAs B UIPE.

B mporiecce poneBoit HTpsl 0TpabaThIBAIOTCS M YCBAWBAIOTCS:

1) aTHYecKre HOPMEI U ITPaBUJIa TOBEACHHS U ONIPEICTICHHBIC COI[HATIBHBIC POIX B TOM HJIM HHOM 3THOKYJIETYPHOM COOOIIECTBE;

2) 0cOOEHHOCTH, XapaKTEPHBIE YEPTHI, BO3MOXKHOCTH TE€X MJIM MHBIX COLMABHBIX IPYII WIH ONPEJEeISHHBIX KOJJIEKTHBOB —
QHAJIOTOB NPENPUATUH, PUPM, T.€. pa3IMYHBIC THITBI SKOHOMUYECKHUX M COLIMAIBHBIX HHCTUTYTOB, YTO BIIOCIEACTBUH MOXET OBITH
MIEPEHECEHO B CONMAIBHYIO TIPAKTHKY;

3) yMeHHUs1 COBMECTHOM KOJIJIEKTUBHOW JAEATEIbHOCTH;

4) KynbTypHBIC TPAJIUIIUN U HOPMBI.

PoneBbie Urpsrl, TeMa U CIOKET KOTOPBIX OCHOBAH Ha CO/IEPKAHUH TEKCTOB, MILTIOCTPUPYIOT OBEICHHE B CHUTYallnu
MEXKYJIbTYPHOTO OOIICHHUSI.

B kauecTBe MpueMoB, XapaKTEPHBIX [UISl METO/A POJICBOM UIPBI BEICTYNAIOT CJICIYIOLINE:

- IPHEM BOCCO3/IaHUsI KOMMYHUKAaTHBHOIO KOHTEKCTa, KOMMYHHUKAaTHBHOM CUTYaIy;

- IpUeM BUPTYaIbHON SKCKYPCHH, KOTOPBIH MOKHO OPIaHMU30BaTh Kak ¢ TIOMOIIBIO TEXHAYECKUX CPEJICTB, TaK U C HCIIOJIF30BaHIEM
peanbHBIX (hoTOMATEpHAIOB B y4eOHOH ayJUTOPHH,

- IPUEM JpaMaTH3alii, HallpaBJICHHbIH Ha CO31aHNe YCIOBHUH, IPHOIMKEHHBIX K YCIOBUSIM PEAIbHOTO OOIICHNUS, CBA3aHHBIH C
CO3JJaHUEM CHTYaIllH OOILCHHUS, ONIPEACICHIEM LIeNH, PACIIPE/ICICHHEM POJIeH;

- mpueM pedUIeKCUBHON HACHTH()UKAINH, TIPEANONATAIOIINI HACHTU(HUKAIINIO ¢ 00BEKTOM OOIICHHUS U IIOBECTBOBAHUE OT IMCHU
9TOr0 00BEKTA.

Mertoauueckre yKa3aHus K HAlTHCAHHIO JICTIOBOTO MHChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

MGTOIII/I'-IGCKI/IC YKa3aHUs K YTCHUIO U ITEPEBOAY TCKCTOB Hpoq)eCCHOHaHBHOfI HaIpaBJICHHOCTHU

TekcTsl MpodecCHOHATBLHON HANMPAaBIEHHOCTH HAa MHOCTPAHHOM SI3bIKE TMOMHMMO CBOEH OCHOBHOW 3agaud —
WHPOPMATUBHOCTH — ITOMOTAOT TIOMOJHHUTh OOIIMHA W TEMAaTHYSCKUM CIIOBApHBIN 3amac, TPEHUPYIOT B MPOWU3HONICHHU
HEMEIIKHUX CJIOB M BBIPAXKCHUH, 3aKPEIUIIIOT MpaBWiia TPaMMATHKH, CTIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHON PEvH.
IIpearexcroBelil sTam:




- TPOYTHTE 3arojiOBOK U CKaXUTe, 0 4eM (0 KOM) OyAeT HATH peyb B TEKCTE;
- O3HAKOMBTECh C HOBBIMHU CJIOBAMH U CIIOBOCOYETAaHUSIMHU (€CJIM TaKOBBIC JaHBI K TEKCTY C IIEPEBOJIOM);
- TPOYUTANUTE W BBHINMHIIMTE CJIOBAa, 0003HAYAIOIIHE. .. (JaCTCS PYCCKHIA IKBHUBAJICHT);
- BBIOEpUTE M3 TEKCTa CIIOBA, OTHOCSIIUECS K M3yd4aeMOH TeMe;
- HaWJIUTE B TEKCTE HE3HAKOMBIC CJIOBA.
TexcToBbIil 3Tarm:
- IPOYTHUTE TEKCT;
- BBIJIENIUTE CJIOBa (CIOBOCOYETAHUS WIIH MPEJIOKEHHsI), KOTOpble HECYT BaXXHYIO (KIIOUEBYIO HH()OPMAIIHIO);
- BBIMHUIIATE WIA TOAYEPKHUTE OCHOBHBIC UMEHA (TEPMHUHBI, ONPEACICHHUSA, 0003HAUCHHS);
- chopMyITupyiHTe KITIOYEBYIO MBICITH KaXKIOTO ad3ara;
- OTMEThTE CIOBO (CIOBOCOYETAHHE), KOTOPOE JIydllle BCErO IMEepelaeT COACp)KaHWe TeKcTa (JacTH TEKCTa).
TlocnerekcToBbI ATam:
- 03arjiaBbTE TEKCT;
- TPOYTHUTE BCIYX MPEIJIONKECHHUS, KOTOPHIC MOSCHSIIOT Ha3BaHUE TEKCTA;
- HallIuTe B TEKCTe NPEAJIONKEHMS sl ONMCAHMS ...
- moaTBepAuTe (ONMPOBEPTHUTE) CIOBAMH M3 TEKCTA CICIYIONIYIO MBICID ...
- OTBETHTE Ha BONIPOC;
- COCTaBBTE IUIAH TEKCTA,
- BBIUIIUTE KJIIOUEBBIE CJIOBA, HEOOXOTUMBIE JUIA NepecKa3a TeKCTa,
- TMEPECKaXHUTE TEKCT, ONMUPASICh Ha TUIAH;
- TIEPECKAKHUTE TEKCT, ONMPAsCh Ha KIFOUEBBIC CIIOBA.
IMpu moarotoBke pedepHpOBaHUUS TEKCTa PEKOMEHIYETCS BOCIOIB30BATHCS CIEAYIOIIEH MaMsITKOM:
1. Tlocne mpouTeHHs] TeKcTa pazOelTe ero Ha CMBICIOBBIC YaCTH.
2. B kaxmoil 4acTH HalmuTe MpeaiokeHue (MX MOXET OBITh HECKOJBKO), B KOTOPOM 3aKJIFOUYCH OCHOBHOM CMBICI STOH YacTH
TEKCTa. BRIMUIINATE 3TH MPEUIOKEHHUSL.
3. TloguepkHUTE B 3THX MPEJIOKEHUIX KIIOYEBBIE CIIOBA.
4. CocraBbTe IIaH MepecKasa.
5. Omnwupasich Ha MJiaH, IEPECKaXUTE TEKCT,
6. Onmpascs Ha KJIIOYEBBIE CJIOBA, PACCKAXKUTE TEKCT.

MeTO,ZII/I‘IeCKI/Ie PEKOMCHIAIUU 110 COCTABJIICHUIO JUCKYCCUUN

[TamsTKa IO COCTABICHUIO IUCKYCCHU

B npomecce moaroToBKH K BEITOTHEHHUIO 3a0aHUS (IUCKYCCHsI) BHUIMATEIHHO H3YINTE €T0 COACPKATEIFHOE HAITOJTHEHHE,
oIpefeIuTe KOHKPETHYIO CUTYallli0 1 KOMMYHUKATUBHYIO 33/1a4y OOLICHUS.

Curyanust OOLIEHHS YETKO M JIAKOHHYHO KOHKPETH3UPYETCS B IIEPBBIX ABYX-TPEX MPEATIOKCHUSX 3a/1aHUs, TIO3TOMY HX CIECIyeT
YHUTaTh 0COOEHHO BHUMATEIBHO.

* O6s13aTenBEHO O0CYANTE BCE MPEAIaraeéMble BapHaHTHI, BHE 3aBUCHMOCTH OT COOCTBEHHBIX IIPEATIOYTECHHH.

*BynbTe MHULIMATHBHBIM ITAPTHEPOM 110 OOIICHHUIO, a HE IIACCUBHO 0XKUJIaHTe BOIIPOCOB CO CTOPOHBI cobeceanuka. Heobxoanmo
HayaTh Oecey ¢ KpaTKOro BCTYIUICHUSI —OOBSICHEHUsI CUTYaluu. Jlanee ciemyeT akTHBHO BECTH Oece/ly: IIpe/yIaraTh BapHaHThI IS
00CYXXIeHHS, 3a]]aBaTh COOTBETCTBYIOIINE PEUEBOM CHTYallny BOIIPOCHI, IIPH HEOOXOANMOCTH TIEPECTIPAIINBATh, YTOYHATH MHCHHUE
cobeceIHIKa, OCYIIECTBIATh IIEPEX0 OT OJHOTO BapHuaHTa K APYroMy, B 3aBepIIeHHe OeceIbl Tociie 00CYKICHHS BCeX BapHAHTOB
caMOMy IIPEJIOKUTH peleHne. PellieHne JOMKHO JTOTHYHO BBITEKAaTh U3 BCETO CKa3aHHOTO 000MMHU IapTHEpaMu, He 3a0ybTe IpH
ITOM eIlle pa3 HOMHTEPECOBATHCS MHEHHEM cOOeCeTHUKA.

*BexmBOCTE B Uanore mpearnoaraeT, Ipekae BCEero, IPOsSBICHIE 3aHHTEPECOBAHHOCTH 110 OTHOIICHUIO K CBOEMY ITapTHEPY 110
o011eHuto, 00s3aTebHOE PearnpoBaHKe Ha €ro PeIuIuKH (IIyCTh MOPOIO C MOMOIIBI0 KOPOTKHUX PEIUTUK pearupoBaHus).
Heo6xoanmo BHUMATENBHO CITyIIATh NApTHEPA U J1aBaTh aJIeKBaTHBIE PEAKIMU Ha TO, YTO OH TOBOPUT. B aHHOM THIe nuanora
yarie BCEro OTBETHBIMHU PeaKIMsIMHK OyayT coryiacHe WM Hecorjacue (IIpHYeM BeXIIUBOE), W, BO3SMOXKHO, YUBICHNE, COMHCHHE.
IIpu 3TOM, 6€3yCIOBHO, CIIEIYeT CTapaThCs UCTIONB30BaTh PAa3HOOOPA3HBIC A3BIKOBBIC CPEACTBA AT BEIPAXKEHUS JAHHBIX SI3BIKOBBIX
GbyHKITHA.

* AKTHBHO IIpe/jIaraiiTe BapuaHTHI I 00CYKIEHUS (€CTECTBEHHO, MOCIIE IOCTATOYHO MOAPOOHOTO 00CYKICHUS KaXKI0TO
MPEIBIAYILETO).

*[Ipu npeu10’XKeHUN CBOETO BapUaHTa CIIeAyeT 1aBaTh YeTKUE Pa3BepPHYThIe apIyMEeHThI B €ro noJb3y. B ciydae Hecormacus
co0OecelHIKa HEOOXOMMO PearnpoBaTh Ha €ro PEIIMKH CBOMMH KOHTPAPIYMEHTaMH, COTJIACysl UX C €ro JJ0BOJaMH. Y MEHHE
YCIBIIIATh TAPTHEPA U aIeKBaTHO M apTYMEHTHPOBAHHO PEAarnpoBAaTh B CIIOHTAHHBIX OTBETHBIX PEILTHKAaX OCOOCHHO IIEHHO B
JaHHOM Ture auanora. OJHaKo COBCEM HE0OSI3aTeNbHO BCErja He COTTIalIaThCs C MapTHEPOM, BeJb B pealbHON KOMMYHUKAIIUU MBI
JIOCTaTOYHO YacTo IepecMaTpUBacM CBOIO TOUKY 3pEHHS, B3BELINBAsI JIOBOBI «3a» U «IPOTUBY. IIpH cornacuu ¢ MHEHHEM
cobeceTHIKa BaYKHO ITPUBECTH JOTOIHUTENBHBIE JOBOBI B TIOJIB3Y 00CY)KIaeMOro BapHaHTa WK Pa3BEPHYTh apIyMEHT
cobOeceHHKa.

* AKTUBHOCTb M BeXJIMBOCTb cOOECEIHIKA NPE/II0araeT 3aMHTEPeCOBAHHOCTh BO MHEHUY APTHEPA 110 OOIIEHHUIO, TI09TOMY B
Oecelie caemyeT HHTEPECOBaThCSI MHEHHEM COOECeTHHKA I10 TTI0BOJIY IpeUlaraeMbIX BapHaHTOB, 3alPalllnBaTh €r0 COTJIaCue MIIH
HecoTJIacHe co CBOeH TouKoii 3peHus. [Ipi HeoOX0ANMMOCTH MOKHO 3a/1aTh YTOYHSIOINE BOTIPOCHI, IEPECIIPOCUTH COOECETHHKA.
Heo6xoaumo yuuTeIBaTh MHEHHE COOECeJHUKA U IPHBOAUMBIE UM apI'yMEHTHI IPH IPUHATHH OKOHYATEIFHOTO PEIICHHs, KOTOpOoe
JIOJDKHO CTaTh JIOTHYECKHM 3aBEepIICHHEM Juaiora. Eciu perenne npoTHBOPEUUT CoepKaHHIO IIPOBEACHHON Oecebl,
KOMMYHHMKaTHBHAs 3a7a9a MOXKET OKa3aThCs HEBBIITOJTHEHHOW. DTO 03HAYaeT, YTO YHaCTHHUK Oecelsl opMaTbHO MTPOTroBapHBall
CBOM JIOBOJBI, HE CJICAMII 32 PEIUINKAMH COOECETHHUKA U JIOTHKOI Pa3BUTHA AUAJIOTA.

*MIHunmaTHBHOCTH B Oece/ie NperoaraeT yMeH|e BOBIIeYb IIapTHEpa B IMaJIOr. B TaHHOM THIIe uanora 3To MpOosIBISETCS He




TOJIBKO B YMCHUHU 3aIPOCUTH MHECHHUEC COGCCGHHI/IK&, HO Y B IPUTJIAIIICHUH MIpE€AJiaraTb CBOU BapUAHTLI JJIL OGCy)K,HeHI/ISI.
® H606X0,Z[I/IMO IIOMHUTBH, YTO JHAJIOT — 3TO HE 00MEH MOHOJIOTaMH.




